
 

HIBBING CITY COUNCIL 
Regular Meeting 

Wednesday, November 20, 2024 
5:00 PM  

Councilor John Schweiberger 
Councilor James Bayliss 
Councilor Jay Hildenbrand 
Councilor Jennifer Hoffman Saccoman 
Councilor Chris Whitney  
Councilor Justin Fosso 
Mayor Pete Hyduke 

City Administrator Greg Pruszinske  
City Clerk-Dep Admin Candie Seppala 
Finance Dir - Treasurer Sheena Mulner 
City Attorney Andy Borland 
Chief of Police Steve Estey 
City Engineer Jesse Story 

  

I. CALL TO ORDER: 

II. PLEDGE OF ALLEGIANCE 

III. ADDS AND DELETES: 

 1. ADD:  Consent Agenda #11, #12, & #13 
ADD:  Bids & Quotes #1a 

IV. APPROVAL OF THE AGENDA: 

V. APPROVAL OF MINUTES: 

 1. Approve the Minutes of the Special Hibbing City Council Meeting of October 24, 
2024 

 2. Approve the Minutes of the Hibbing City Council Meeting of November 6, 2024 

 3. Approve the Minutes of the Hibbing City Council Workshop of November 6, 2024 

 4. Approve the Special Hibbing City Council Canvassing Meeting of November 13, 
2024 

VI. PUBLIC HEARING 

 1. PUBLIC HEARING REGARDING SPECIAL ASSESSMENTS FOR SIDEWALK 
REPLACEMENT 
•    Offer RESOLUTION NO. 24-11-07 AUTHORIZING SPECIAL ASSESSMENTS 
FOR SIDEWALK REPLACEMENT 

 2. PUBLIC HEARING REGARDING SPECIAL ASSESSMENTS FOR LONG GRASS, 
UTILITIES, AND/OR GARBAGE/STORM WATER  
 •    Offer RESOLUTION NO. 24-11-08 AUTHORIZING SPECIAL ASSESSMENTS  
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       FOR LONG GRASS, UTILITIES, AND/OR GARBAGE/STORM WATER 

VII. CONSENT AGENDA: 

 1. Approve Accounts Payable checks #178695-178809, in the amount of $864,741.20 

 2. Approve City Payroll ending November 11, 2024 in the amount of $584,020.08 

 3. Approve the mayor to sign and send the letter of support for the Hibbing Chamber of 
Commerce's application to the Mn DEED Main Street Revitalization Grant Fund 

 4. Approve the Discipline Policy effective November 21, 2024. 

 5. Approve professional services agreement with Widseth for the city hall window 
replacement project. 

 6. Authorize the Hibbing City Council to attend the 2024 Hibbing Yuletide Festival 
"Winter Wonderland" on Thursday, December 12, 2024 from 3-7 p.m. at the Hibbing 
Public Library 

 7. Authorize the Mayor to sign a letter of support of Barrett Ziemer as the Intermediate 
Airport Systems Representative for the Metropolitan Airports Commission Board 
Position 

 8. Set the next Regular Hibbing City Council Meeting for Wednesday, December 4, 
2024 at 5 pm in the Hibbing CityHall Council Chamber  

 9. Set the TNT Meeting for December 4, 2024 at 6:00 p.m.in the Hibbing City Hall 
Council Chamber 

 10. Set the next Regular Hibbing City Council Workshop Meeting for Wednesday, 
December 4, 2024 following the TNT Meeting  

 11. Approve the promotion of Mitchell Anderson to Firefighter/Paramedic effective 
11/21/2024. 

 12. Authorize the nomination of Chris Whitney/Hibbing City Councilor Ward 4 as the 
Representative on the Arrowhead Regional Development Commission 

 13. Approve the Right of Entry Agreement authorizing St. Louis County the use of an 
established gravel road through the City's property (SE 1/4 of Section 1, Township 
56N, Range 21W) as access to a timber sale 

VIII. PUBLIC FORUM: 

IX. DEPARTMENT AND COMMITTEE REPORTS: 

 1. City Administrator Greg Pruszinske 

  a. City Administrator's Report 

X. BIDS AND QUOTES 
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 1. Chief of Police Steve Estey 

 a. Approve the purchase of a firearms detection/apprehension K9 from Mark 
McDonough in the amount of $18,500 (which includes the K9 as well as the K9 
handler training through McDonough) 

XI. LICENSES AND PERMITS: 

 1. Approve the Special Event Permit Application of the Hibbing Area Chamber of 
Commerce to hold the Spirit of the Unity Parade on November 25, 2024 in 
downtown Hibbing 

 2. Approve the Special Event Permit Application of the Hibbing Public Library to hold 
the 2024 Hibbing Yuletide Festival “WINTER WONDERLAND" on Thursday, 
December 12, 2024 at the Hibbing Public Library 

 3. Approve the Raffle Permit Application Request of the Angel Fund to hold their raffle 
on Sunday, February 9, 2024 at the Hibbing Curling Club 
 
Raffle # 24-11-02 

 4. Approve the Raffle Permit Application Request of the Hibbing Boys Hoop Club  to 
hold their raffle on February 11, 2025 at the Lincoln Elementary School 
 
Raffle # 24-11-03 

XII. ADJOURNMENT: 
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THE MINUTES OF THE SPECIAL MEETING OF THE 
HIBBING CITY COUNCIL

Thursday October 24, 2024

TIME AND PLACE:  A Special Meeting of the Hibbing City Council was held on Thursday, 
October 24, 2024 in the City Hall Council Chamber. 

CALL TO ORDER:  Mayor Pete Hyduke called the meeting to order at 8:00 a.m.

ATTENDANCE:  Present at roll call Mayor Pete Hyduke, Councilor James Bayliss, Councilor 
Jennifer Hoffman Saccoman, and Councilor Chris Whitney.  Also present were City 
Administrator Greg Pruszinske, City Clerk-Deputy Administrator Candie Seppala, City 
Attorney Andy Borland and City Engineer Jesse Story.  Councilor Justin Fosso, Councilor Jay 
Hildenbrand, Councilor John Schweiberger, Treasurer-Finance Director Sheena Mulner and 
Chief of Police Steve Estey were absent. 

APPROVAL OF THE AGENDA:

Councilor Bayliss, supported by Councilor Whitney, moved to approve the Agenda. 

Motion CARRIED 

DEPARTMENT AND COMMITTEE REPORTS: 

Approve professional services agreements with Miriam Kero Consulting and Offer 
Resolutions for the same

Councilor Hoffman Saccoman, supported by Councilor Whitney, moved to approve 
Professional Services Agreement with Miriam Kero Consulting and Offer Resolution for 2025 
State Capital Project Grants-in-Aid MN State Historical Society Grant for $3,750.  

Motion CARRIED

Councilor Whitney, supported by Councilor Bayliss, moved to approve Professional Services 
Agreement with Miriam Kero Consulting and Offer Resolution for 2024 MnDot 
Transportation Alternatives Grant for $3,250.  

Motion CARRIED   

Councilor Bayliss, supported by Councilor Hoffman Saccoman, moved to approve 
Professional Services Agreement with Miriam Kero Consulting and Offer Resolution for 2024 
Age Friendly Grant for $2,500.  

Discussion: Councilor Whitney asked what the grant amounts are we are hoping to receive; 
City Services Director Nick Arola explained the previous grants amount received and stated 
we hope to receive similar amounts.  Mayor Hyduke asked if we have looked into using IRRR 
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HIBBING CITY COUNCIL October 24, 2024  Page 2 of 3 

funds as matching funds; City Services Director Arola stated yes, they were also do that if it 
was an option.

Motion CARRIED   

Offer RESOLUTION APPROVING PROFESSIONAL SERVICES AGREEMENTS FOR GRANT 
WRITING WITH MIRIAM KERO CONSULTING

Councilor Bayliss, supported by Councilor Whitney, moved to offer RESOLUTION 
APPROVING PROFESSIONAL SERVICES AGREEMENTS FOR GRANT WRITING WITH MIRIAM 
KERO CONSULTING.  

Motion CARRIED

BIDS AND QUOTES:

Award the construction of Mine View Water and Sewer services to Bougalis 
Construction in the amount of $168,000.00

Discussion: There was a brief discussion between City Councilors and Staff regarding this 
topic.   

Councilor Bayliss, supported by Councilor Hoffman Saccoman, moved to award the 
construction of Mine View Water and Sewer services to Bougalis Construction in the amount 
of $168,000.00.  

Motion CARRIED 

Award the Zim Road Bridge Construction SAP 131-597-001 project to KGM in the 
amount of $562,773.25

Councilor Whitney, supported by Councilor Bayliss, moved to award the Zim Road Bridge 
Construction SAP 131-597-001 project to KGM in the amount of $562,773.25.  

Discussion: Mayor Hyduke asked the location of this bridge; City Engineer Jesse Story 
explained where this bridge is located. 

Motion CARRIED 

Approve the LHB Services Proposal for the Zim Road Bridge Project in the amount of 
$50,895.00

Councilor Hoffman Saccoman, supported by Councilor Whitney, moved to approve the LHB 
Services Proposal for the Zim Road Bridge Project in the amount of $50,895.00.  
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HIBBING CITY COUNCIL October 24, 2024  Page 3 of 3 

Discussion: Mayor Hyduke asked City Engineer Story if the department has funding for this; 
City Engineer Story stated yes.

Motion CARRIED

ADJOURNMENT: There being no further business, the meeting was adjourned at 8:13 a.m. 
by Councilor Bayliss and supported by Councilor Whitney.

Motion CARRIED
CITY OF HIBBING

________________________________________________
Pete Hyduke, Mayor

ATTEST:  _________________________________________________________
      Candie Seppala, City Clerk-Deputy Administrator
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Request for Council Action 

 
City Council Action 
Approve the mayor to sign and send the letter of support for the Hibbing Chamber of 
Commerce's application to the MN DEED Main Street Revitalization Fund 
 
Description of Agenda Item 
Letter of Support 
 
Strategic Initiative 
2023 Strategic Plan: High Priority Goal #2 - Implement a plan and program to revitalize Howard 
Street 
 
Owner of Agenda Item 
Betsy Olivanti, Community Development Director, 218.421.7939, betsyolivanti@hibbingmn.gov 
 
Introduction/Background/Justification/Key Issues/Legal 
The City’s most recent Strategic Plan (2023), identified six (6) core strategies and strategic 
objectives. Number four (4) – Vibrant Economic Hub – is further elaborated on as one of the six 
(6) high priority short term goals. High Priority Goal #2 is to Implement a plan and program to 
revitalize Howard Street. 
  
It has long been the desire of the city of Hibbing and community groups to keep the historic 
charm and feel to the downtown district while improving the overall perception of safety and 
security in downtown.   The Howard Street and First Avenue corridors have been identified by 
the community as a “keepsake” and numerous efforts have been made to ensure it continues 
to be safe, accessible, and vibrant. 
 
Board/Commission/Committee Actions(s): 
N/A 
 
Budgetary/Fiscal Impact 
N/A 
 
Action Requested 
Approve the mayor to sign and send the letter of support 
 
Attachments 
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1. City of Hibbing-Letter of Support for MnDEED Mainstreet Grant 
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401 East 21st Street | Hibbing, MN 55746 | (218)262-3486

November 20, 2024

Minnesota Department of Employment and Economic Development 
Main Street Economic Revitalization Program  
180 E 5th St Suite 1200
Saint Paul, MN 55101

Dear Grant Review Committee,

On behalf of the City of Hibbing, I am pleased to express our strong support for the Hibbing Chamber of 
Commerce and their application for funding through the Main Street Economic Revitalization Program. At 
the November 20th council meeting, the city council approved this letter of support. The City’s most recent 
Strategic Plan (2023) identified implementing a plan and program to revitalize Howard Street as one of our 
high priority goals for the near and long-term. It has long been the desire of the city of Hibbing and 
community groups to keep the historic charm and feel to the downtown district while improving the overall 
perception of safety and security in downtown.   The Howard Street and First Avenue corridors have been 
identified by the community as a “keepsake” and numerous efforts have been made to ensure it continues 
to be safe, accessible, and vibrant.

The Hibbing Chamber of Commerce and their partnership with the Hibbing Economic Development 
Authority has a proven record of successfully leading community-driven economic development 
initiatives that have a lasting impact on local businesses and residents. Funding the continuation of the 
already successful program in Hibbing’s downtown focus district will help ensure the restoration of 
vibrancy to our local main street, promote small business growth, and create jobs, all while strengthening 
the tax base in the targeted service areas.

The Hibbing Economic Development Authority (HEDA) developed and funded the initial phase of this 
program, along with the IRRR, in the Fall of 2023 and the reports coming back from the businesses who 
utilized the funding prove that they are achieving their goals. If this funding application is successful, we 
are interested in funding future phases to ensure that the Chamber of Commerce and HEDA can continue 
their efforts to revitalize their downtown district. Together, we are eager to address the economic needs of 
our community, particularly in underserved areas that require focused investment and development.

We fully endorse this proposal and are confident that, with the Main Street Economic Revitalization 
Program’s support, the Chamber of Commerce and HEDA will deliver meaningful economic impact and 
contribute to the revitalization of our community's commercial corridors. Thank you for considering this 
request for support.

Sincerely,

Mayor Pete Hyduke
(218) 969-3067
petehyduke@hibbingmn.gov 
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Request for Council Action 

 
City Council Action 
Approve the Disciplinary Policy effective November 21, 2024. 
 
Description of Agenda Item 
The Discipline policy establishes disciplinary procedures for employees.  If a labor agreement 
exists that establishes disciplinary procedures, the labor agreement supersedes this policy. 
 
Strategic Initiative 
 
 
Owner of Agenda Item 
Angela Kleffman, HR Director, 218.295.2275, angelakleffman@hibbingmn.gov 
 
Introduction/Background/Justification/Key Issues/Legal 
The City does not have a discipline policy for employees not covered by a labor agreement or 
commission rules.  This policy establishes disciplinary procedures for non-union, temporary, 
and seasonal employees. 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
None 
 
Action Requested 
Approve the Discipline Policy effective November 21, 2024. 
 
Attachments 
1. Discipline Policy - Draft 
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Discipline Policy

Policy Area:  Personnel Effective Date: 11/21/24

Policy Owner: Human Resources City Council Approval Date: 11/20/24

Revisions/Supersedes Date
Council 

Approval 
Date:

PURPOSE
Supervisors are responsible for maintaining compliance with city standards of employee conduct. 
The objective of this policy is to establish a standard disciplinary process for employees of the 
City of Hibbing. City employees will be subject to disciplinary action for failure to fulfill their 
duties and responsibilities at the level required, including observance of work rules and standards 
of conduct and applicable city policies.

POLICY
Discipline will be administered in a non-discriminatory manner. An employee who believes that 
discipline applied was either unjust or disproportionate to the offense committed may should 
contact Human Resources or the City Administrator. The Supervisor, Human Resources, or the 
City Administrator will investigate any allegation on which disciplinary action might be based 
before any disciplinary action is taken.

No contract language established
This policy is not to be construed as contractual terms and is intended to serve only as a guide for 
employment discipline.

PROCEDURE
The City may elect to use progressive discipline, a system of escalating responses intended to 
correct the negative behavior rather than to punish the employee. There may be circumstances that 
warrant deviation from the suggested order or where progressive discipline is not appropriate. 
Nothing in these personnel policies implies that any City employee has a contractual right or 
guarantee (also known as a property right) to the job he/she performs. 

The following are descriptions of the types of disciplinary actions:
• Oral Reprimand
• Written Reprimand
• Suspension With or Without Pay
• Demotion and/or Transfer
• Salary Change
• Discharge
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Request for Council Action 

 
City Council Action 
 
 
Description of Agenda Item 
Approve professional services agreement with Widseth for the city hall window replacement 
project. 
 
Strategic Initiative 
 
 
Owner of Agenda Item 
Nick Arola, City Services Director, 218.421.5565, nickarola@hibbingmn.gov 
 
Introduction/Background/Justification/Key Issues/Legal 
In an effort to preserve city hall, city staff has prioritized sealing up the envelope of the building 
as our top priority. The next step in this process is window and lintel replacement of 3 sides of 
the building (North, South, East). Our current windows are from the early 80s on 3 sides of the 
building, with the west elevation having windows from 2018. 
Scope of Services 
Phase 1: Design 
• Update plans and specifications that were prepared in July 2019 to meet the current 
requirements of the Minnesota Historical Society 
• Architectural plans and specifications 
• Exterior elevations 
• Window types and details 
• Interior reinstallation details 
• Exterior tuckpointing locations 
• Structural plans 
• Replacement of existing lintels, stone and brick work 
• Prepare construction documents and specifications for public bidding 
• Owner meeting to review drawings and specifications 
• Coordination of bidding documents with Construction Manager 
Phase 2: Construction Administration 
• Estimated 1 site visit per month during active construction 
• Shop Drawing Review 
• Minnesota Historical Review submitals 
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Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
4.5% of total project cost. The approximate total project cost is $1.7M. 
 
Action Requested 
 
 
Attachments 
1. Widseth_Hibbing City Hall Windows 
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November 6, 2024 
 
Nick Arola, City Services Director 
City of Hibbing 
nickarola@hibbingmn.gov 
 
Professional Design Services Proposal 
Hibbing City Hall Windows 
  
Dear Mr. Arola, 
 
Thank you for the opportunity to assist the City of Hibbing in the window replacement of Hibbing 
City Hall. Widseth Smith Nolting & Associates, Inc. (dba Widseth) is pleased to submit the following 
proposal for design services. This proposal, as dated above, shall be governed by the attached 
General Provisions of Professional Services Agreement and amended to include the following 
information. 
 
Project Understanding  
Widseth understands that the City of Hibbing is interested in replacement existing windows at 
Hibbing City Hall. We understand plans and specifications were prepared in July 2019 and must be 
updated to meet the current requirements of the Minnesota Historical Society.  
 
Scope of Services 
Based on the Project Understanding outlined above, Widseth proposes the following Scope of 
Services: 
 
Phase 1: Design 

• Update plans and specifications that were prepared in July 2019 to meet the current 
requirements of the Minnesota Historical Society 

• Architectural plans and specifications 
• Exterior elevations 
• Window types and details 
• Interior reinstallation details 
• Exterior tuckpointing locations 
• Structural plans 
• Replacement of existing lintels, stone and brick work 
• Prepare construction documents and specifications for public bidding 
• Owner meeting to review drawings and specifications 
• Coordination of bidding documents with Construction Manager 

 
Phase 2: Construction Administration 

• Estimated 1 site visit per month during active construction 
• Shop Drawing Review 
• Minnesota Historical Review submittals 

 
Any service not specifically described herein to be performed, if mutually agreed to by the Owner 
and Widseth, will be considered an Additional Service. This will result in an increase in Widseth’s 
professional services fee and an adjustment in the contract time. 
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Proposed Fees 
Widseth proposes to complete the Phase 1 Scope of Services on a Percentage of Construction 
basis for 4.5 percent (4.5%) based on an estimated construction cost of $1,500,000.00.  
 
We propose to complete Phase 2 Construction Administration Scope of Services described above 
on an Hourly Rate basis per the attached Fee Schedule. 
 
Your signature below and return of this document will indicate your agreement with this Letter 
Proposal and attachments and shall constitute an Agreement between Widseth and the City of 
Hibbing. If this proposal meets your approval, please sign and return a copy of the executed 
agreement to our office and we will schedule our work accordingly.  
 
This proposal will remain valid for 45 days after the submission date. 
 
If you have any questions or would like to discuss any items in more detail, please call me directly 
at 218.274.6049 to address your concerns. 

 
Thank you for this opportunity to propose and serve as your Architect and Engineers. Widseth is 
eager to contribute our expertise and we look forward to working with you on this exciting project. 
  
 
Submitted:      Approved: 
 
WIDSETH  
 
   

Katie Hildenbrand, CID 
Vice President 

 Nick Arola 
City Services Director 
 
 
 
DATE:        

 
 
                  
Attachments 

• Widseth 2024 Fee Schedule 
• General Provisions of Professional Services Agreement 

 

11/6/2024 
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2024 FEE SCHEDULE 

 

CLASSIFICATION RATE 

Engineer/Architect/Surveyor/Scientist/Wetland Specialist/Geographer/Project Manager  

Level I $135 / Hour 

Level II $160 / Hour 

Level III $185 / Hour 

Level IV $195 / Hour 

Level V $205 / Hour 

Technician  

Level I $  90 / Hour 

Level II $115 / Hour 

Level III $135 / Hour 

Level IV $150 / Hour 

Level V $165 / Hour 

Computer Systems Specialist $175 / Hour 

Senior Funding Specialist $140 / Hour 

Marketing Specialist $123 / Hour 

Funding Specialist $110 / Hour 

Administrative Assistant $  82 / Hour 

 

 
 

OTHER EXPENSES RATE 

Mileage (Federal Standard Rate) subject to IRS Guidelines  

Meals/Lodging Cost 

Stakes & Expendable Materials Cost 

ATV 4-Wheeler Rental $100 / Day 

ATV Side by Side Rental $200 / Day 

Waste Water Sampler $40 / Day 

ISCO Flow Recorder $60 / Day 

Photoionization Detection Meter $100 / Day 

Explosimeter $50 / Day 

Product Recovery Equipment $35 / Day 

Survey-Grade GPS (Global Positioning System) $75 / Hour 

Mapping GPS (Global Positioning System) $150 / Day 

Lath & Hubs $150 / Day 

Soil Drilling Rig $35 / Hour 

Groundwater Sampling Equipment $125 / Day 

Hydrographic Survey System $500 / Day 

Subcontractors Cost plus 10% 

 

REPRODUCTION COSTS  

Black & White Copies: 8-1/2” x 11” $0.10 Each 

Black & White Copies: 11” x 17” $0.50 Each 

Black & White Copies: 24” x 36” $3 Each 

Color Copies: 8-1/2” x 11” 

 

$2 Each 

Color Copies: 11” x 17” $4 Each 

Color Copies: 24” x 36” $12 Each 

Color Plots: 42” x 48” $22 Each 

 
 

These rates are effective for only the year indicated and are subject to yearly 
adjustments which reflect equitable changes in the various components. 
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General Provisions of Professional 
Services Agreement 
These General Provisions are intended to be used in conjunction with a letter-type Agreement 
or a Request for Services between Widseth Smith Nolting & Assoc., Inc., a Minnesota 
Corporation, hereinafter referred to as WIDSETH, and a CLIENT, wherein the CLIENT engages 
WIDSETH to provide certain Architectural, and/or Engineering services on a Project. 
 
As used herein, the term “this Agreement” refers to (1) the WIDSETH Proposal Letter which 
becomes the Letter Agreement upon its acceptance by the Client, (2) these General Provisions 
and (3) any attached Exhibits, as if they were part of one and the same document. With respect 
to the order of precedence, any attached Exhibits shall govern over these General Provisions, 
and the Letter Agreement shall govern over any attached Exhibits and these General 
Provisions. These documents supersede all prior communications and constitute the entire 
Agreement between the parties. Amendments to this Agreement must be in writing and signed 
by both CLIENT and WIDSETH. 
 
 
ARTICLE 1. PERIOD OF SERVICE 
The term of this Agreement for the performance of services hereunder shall be as set forth in 
the Letter Agreement. In this regard, any lump sum or estimated maximum payment amounts 
set forth in the Letter Agreement have been established in anticipation of an orderly and 
continuous progress of the Project in accordance with the schedule set forth in the Letter 
Agreement or any Exhibits attached thereto. WIDSETH shall be entitled to an equitable 
adjustment to its fee should there be an interruption of services, or amendment to the schedule. 
 
 
ARTICLE 2. SCOPE OF SERVICES 
The scope of services covered by this Agreement shall be as set forth in the Letter Agreement 
or a Request for Services. Such scope of services shall be adequately described in order that 
both the CLIENT and WIDSETH have an understanding of the expected work to be performed. 
 
If WIDSETH is of the opinion that any work they have been directed to perform is beyond the 
Scope of this Agreement, or that the level of effort required significantly exceeds that estimated 
due to changed conditions and thereby constitutes extra work, they shall notify the CLIENT of 
that fact. Extra work, additional compensation for same, and extension of time for completion 
shall be covered by a revision to the Letter Agreement or Request for Services and entered into 
by both parties. 
 
 
ARTICLE 3. COMPENSATION TO WIDSETH 
A. Compensation to WIDSETH for services described in this Agreement shall be on a Lump 

Sum basis, Percentage of Construction, and/or Hourly Rate basis as designated in the Letter 
Agreement and as hereinafter described. 

 
1. A Lump Sum method of payment for WIDSETH’s services shall apply to all or parts of a 

work scope where WIDSETH’s tasks can be readily defined and/or where the level of 
effort required to accomplish such tasks can be estimated with a reasonable degree of 
accuracy. The CLIENT shall make monthly payments to WIDSETH within 30 days of 
date of invoice based on an estimated percentage of completion of WIDSETH’s services. 

 
2. A Percentage of Construction or an Hourly Rate method of payment of WIDSETH’s 

services shall apply to all or parts of a work scope where WIDSETH’s tasks cannot be 
readily defined and/or where the level of effort required to accomplish such tasks cannot 
be estimated with any reasonable degree of accuracy. Under an Hourly Rate method of 
payment, WIDSETH shall be paid for the actual hours worked on the Project by 
WIDSETH technical personnel times an hourly billing rate established for each 
employee. Hourly billing rates shall include compensation for all salary costs, payroll 
burden, general, and administrative overhead and professional fee. In a Percentage of 
Construction method of payment, final compensation will be based on actual bids if the 
project is bid and WIDSETH’s estimate to the CLIENT if the project is not bid. A rate 
schedule shall be furnished by WIDSETH to CLIENT upon which to base periodic 
payments to WIDSETH. 

 
3. In addition to the foregoing, WIDSETH shall be reimbursed for items and services as set 

forth in the Letter Agreement or Fee Schedule and the following Direct Expenses when 
incurred in the performance of the work: 

 
(a) Travel and subsistence. 
(b) Specialized computer services or programs. 
(c) Outside professional and technical services with cost defined as the amount billed 

WIDSETH. 
(d) Identifiable reproduction and reprographic costs. 
(e) Other expenses for items such as permit application fees, license fees, or other 

additional items and services whether or not specifically identified in the Letter 
Agreement or Fee Schedule. 

 
4. The CLIENT shall make monthly payments to WIDSETH within 30 days of date of invoice 

based on computations made in accordance with the above charges for services 
provided and expenses incurred to date, accompanied by supporting evidence as 
available. 

 

 
B. The CLIENT will pay the balance 
stated on the invoice unless CLIENT 
notifies WIDSETH in writing of the 
particular item that is alleged to be 
incorrect within 15 days from the date of 
invoice, in which case, only the disputed 
item will remain undue until resolved by the parties. All accounts unpaid after 30 days from 
the date of original invoice shall be subject to a service charge of 1 % per month, or the 
maximum amount authorized by law, whichever is less. WIDSETH shall be entitled to recover 
all reasonable costs and disbursements, including reasonable attorneys fees, incurred in 
connection with collecting amount owed by CLIENT. In addition, WIDSETH may, after giving 
seven days written notice to the CLIENT, suspend services and withhold deliverables under 
this Agreement until WIDSETH has been paid in full for all amounts then due for services, 
expenses and charges. CLIENT agrees that WIDSETH shall not be responsible for any claim 
for delay or other consequential damages arising from suspension of services hereunder. 
Upon payment in full by Client and WIDSETH’s resumption of services, the time for 
performance of WIDSETH’s services shall be equitably adjusted to account for the period of 
suspension and other reasonable time necessary to resume performance.  
 
 
ARTICLE 4. ABANDONMENT, CHANGE OF PLAN AND TERMINATION 
Either Party has the right to terminate this Agreement upon seven days written notice. In 
addition, the CLIENT may at any time, reduce the scope of this Agreement. Such reduction in 
scope shall be set forth in a written notice from the CLIENT to WIDSETH. In the event of 
unresolved dispute over change in scope or changed conditions, this Agreement may also be 
terminated upon seven days written notice as provided above. 
 
In the event of termination, and upon payment in full for all work performed and expenses 
incurred to the date of termination, documents that are identified as deliverables under the 
Letter Agreement whether finished or unfinished shall be made available by WIDSETH to the 
CLIENT pursuant to Article 5, and there shall be no further payment obligation of the CLIENT 
to WIDSETH under this Agreement except for payment of an amount for WIDSETH’s 
anticipated profit on the value of the services not performed by WIDSETH and computed in 
accordance with the provisions of Article 3 and the Letter Agreement. 
 
In the event of a reduction in scope of the Project work, WIDSETH shall be paid for the work 
performed and expenses incurred on the Project work thus reduced and for any completed 
and abandoned work, for which payment has not been made, computed in accordance with 
the provisions of Article 3 and the Letter Agreement. 
 
 
ARTICLE 5. DISPOSITION OF PLANS, REPORTS AND OTHER DATA 
All reports, plans, specifications, field data and notes and other documents, including all 
documents on electronic media, prepared by WIDSETH or its consultants are Instruments of 
Service and shall remain the property of WIDSETH or its consultants, respectively. 
WIDSETH and its subconsultants retain all common law, statutory and other reserved rights, 
including, without limitation, copyright. WIDSETH and its subconsultants maintain the right to 
determine if production will be made, and allowable format for production, of any electronic 
media or data to CLIENT or any third-party. Upon payment in full of monies due pursuant to 
the Agreement, WIDSETH shall make hard copies available to the CLIENT, of all documents 
that are identified as deliverables under the Letter Agreement. If the documents have not 
been finished (including, but not limited to, completion of final quality control), then WIDSETH 
shall have no liability for any claims expenses or damages that may arise out of items that 
could have been corrected during completion/quality control. Any Instruments of Service 
provided are not intended or represented to be suitable for reuse by the CLIENT or others on 
extensions of the Project or any other project. Any modification or reuse without written 
verification or adaptation by WIDSETH for the specific purpose intended will be at CLIENT’s 
sole risk and without liability or legal exposure to WIDSETH. CLIENT shall indemnify, defend 
and hold harmless WIDSETH from any and all suits or claims of third parties arising out of 
use of unfinished documents, or modification or reuse of finished documents, which is not 
specifically verified, adapted, or authorized in writing by WIDSETH. This indemnity shall 
survive the termination of this Agreement. 
 
Should WIDSETH choose to deliver to CLIENT documents in electronic form, CLIENT 
acknowledges that differences may exist between any electronic files delivered and the 
printed hard-copy. Copies of documents that may be relied upon by CLIENT are limited to 
the printed hard-copies that are signed and/or sealed by WIDSETH. Files in electronic form 
are only for convenience of CLIENT. Any conclusion or information obtained or derived from 
such electronic documents will be at user’s sole risk. CLIENT acknowledges that the useful 
life of some forms of electronic media may be limited because of deterioration of the media or 
obsolescence of the computer hardware and/or software systems. Therefore, WIDSETH 
makes no representation that such media will be fully usable beyond 30 days from date of 
delivery to CLIENT. 
 
ARTICLE 6. CLIENT’S ACCEPTANCE BY PURCHASE ORDER OR OTHER MEANS 
In lieu of or in addition to signing the acceptance blank on the Letter Agreement, the CLIENT 
may accept this Agreement by permitting WIDSETH to commence work on the project or by 
issuing a purchase order signed by a duly authorized representative. Such purchase order 
shall incorporate by reference the terms and conditions of this Agreement. In the event of a 
conflict between the terms and conditions of this Agreement and those contained in the 
CLIENT’s purchase order, the terms and conditions of this Agreement shall govern. 
Notwithstanding any purchase order provisions to the contrary, no warrantees, express or 
implied, are made by WIDSETH.  
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ARTICLE 7. CLIENT’S RESPONSIBILITIES 
A. To permit WIDSETH to perform the services required hereunder, the CLIENT shall supply, in 

proper time and sequence, the following at no expense to WIDSETH: 
 

1. Provide all program, budget, or other necessary information regarding its requirements 
as necessary for orderly progress of the work. 

 
2. Designate in writing, a person to act as CLIENT’s representative with respect to the 

services to be rendered under this Agreement. Such person shall have authority to 
transmit instructions, receive instructions, receive information, interpret and define 
CLIENT’s policies with respect to WIDSETH’s services.   

      
3. Furnish, as required for performance of WIDSETH’s services (except to the extent 

provided otherwise in the Letter Agreement or any Exhibits attached hereto), data 
prepared by or services of others, including without limitation, core borings, probes and 
subsurface explorations, hydrographic and geohydrologic surveys, laboratory tests and 
inspections of samples, materials and equipment; appropriate professional 
interpretations of all of the foregoing; environmental assessment and impact 
statements; property, boundary easement, right-of-way, topographic and utility surveys; 
property descriptions; zoning, deed and other land use restriction; and other special 
data not covered in the Letter Agreement or any Exhibits attached hereto. 

 
4. Provide access to, and make all provisions for WIDSETH to enter upon publicly or 

privately owned property as required to perform the work. 
 
5. Act as liaison with other agencies or involved parties to carry out necessary 

coordination and negotiations; furnish approvals and permits from all governmental 
authorities having jurisdiction over the Project and such approvals and consents from 
others as may be necessary for completion of the Project. 

 
6. Examine all reports, sketches, drawings, specifications and other documents prepared 

and presented by WIDSETH, obtain advice of an attorney, insurance counselor or 
others as CLIENT deems necessary for such examination and render in writing, 
decisions pertaining thereto within a reasonable time so as not to delay the services of 
WIDSETH. 

 
7. Give prompt written notice to WIDSETH whenever CLIENT observes or otherwise 

becomes aware of any development that affects the scope of timing of WIDSETH’s 
services or any defect in the work of Construction Contractor(s), Consultants or 
WIDSETH. 

 
8. Initiate action, where appropriate, to identify and investigate the nature and extent of 

asbestos and/or pollution in the Project and to abate and/or remove the same as may 
be required by federal, state or local statute, ordinance, code, rule, or regulation now 
existing or hereinafter enacted or amended. For purposes of this Agreement, “pollution” 
and “pollutant” shall mean any solid, liquid, gaseous or thermal irritant or contaminant, 
including smoke, vapor, soot, alkalis, chemicals and hazardous or toxic waste. 
Hazardous or toxic waste means any substance, waste pollutant or contaminant now or 
hereafter included within such terms under any federal, state or local statute, 
ordinance, code, rule or regulation now existing or hereinafter enacted or amended. 
Waste further includes materials to be recycled, reconditioned or reclaimed. 

 
 If WIDSETH encounters, or reasonably suspects that it has encountered, asbestos or 

pollution in the Project, WIDSETH shall cease activity on the Project and promptly 
notify the CLIENT, who shall proceed as set forth above. Unless otherwise specifically 
provided in the Letter Agreement, the services to be provided by WIDSETH do not 
include identification of asbestos or pollution, and WIDSETH has no duty to identify or 
attempt to identify the same within the area of the Project. 

 
  With respect to the foregoing, CLIENT acknowledges and agrees that WIDSETH is not 

a user, handler, generator, operator, treater, storer, transporter or disposer of asbestos 
or pollution which may be encountered by WIDSETH on the Project. It is further 
understood and agreed that services WIDSETH will undertake for CLIENT may be 
uninsurable obligations involving the presence or potential presence of asbestos or 
pollution. Therefore, CLIENT agrees, except (1) such liability as may arise out of 
WIDSETH’s sole negligence in the performance of services under this Agreement or (2) 
to the extent of insurance coverage available for the claim, to hold harmless, indemnify 
and defend WIDSETH and WIDSETH’s officers, subcontractor(s), employees and 
agents from and against any and all claims, lawsuits, damages, liability and costs, 
including, but not limited to, costs of defense, arising out of or in any way connected 
with the presence, discharge, release, or escape of asbestos or pollution. This 
indemnification is intended to apply only to existing conditions and not to conditions 
caused or created by WIDSETH. This indemnification shall survive the termination of 
this Agreement. 

 
9. Provide such accounting, independent cost estimating and insurance counseling 

services as may be required for the Project, such legal services as CLIENT may require 
or WIDSETH may reasonably request with regard to legal issues pertaining to the 
Project including any that may be raised by Contractor(s), such auditing service as 
CLIENT may require to ascertain how or for what purpose any Contractor has used the 
moneys paid under the construction contract, and such inspection services as CLIENT 
may require to ascertain that Contractor(s) are complying with any law, rule, regulation, 
ordinance, code or order applicable to their furnishing and performing the work. 

 

 
 
 
10. Provide “record” drawings and specifications for all existing physical features, 

structures, equipment, utilities, or facilities which are pertinent to the Project, to the 
extent available. 

 
11. Provide other services, materials, or data as may be set forth in the Letter 

Agreement or any Exhibits attached hereto. 
 

B. WIDSETH may use any CLIENT provided information in performing its services. 
WIDSETH shall be entitled to rely on the accuracy and completeness of information 
furnished by the CLIENT. If WIDSETH finds that any information furnished by the CLIENT 
is in error or is inadequate for its purpose, WIDSETH shall endeavor to notify the CLIENT. 
However, WIDSETH shall not be held responsible for any errors or omissions that may 
arise as a result of erroneous or incomplete information provided by CLIENT. 

 
 
ARTICLE 8. OPINIONS OF COST 
Opinions of probable project cost, construction cost, financial evaluations, feasibility studies, 
economic analyses of alternate solutions and utilitarian considerations of operations and 
maintenance costs provided for in the Letter Agreement or any Exhibits attached hereto are 
to be made on the basis of WIDSETH’s experience and qualifications and represent 
WIDSETH’s judgment as an experienced design professional. It is recognized, however, that 
WIDSETH does not have control over the cost of labor, material, equipment or services 
furnished by others or over market conditions or contractors’ methods of determining their 
prices, and that any evaluation of any facility to be constructed, or acquired, or work to be 
performed on the basis of WIDSETH’s cost opinions must, of necessity, be speculative until 
completion of construction or acquisition. Accordingly, WIDSETH does not guarantee that 
proposals, bids or actual costs will not substantially vary from opinions, evaluations or studies 
submitted by WIDSETH to CLIENT hereunder. 
 
 
ARTICLE 9. CONSTRUCTION PHASE SERVICES 
CLIENT acknowledges that it is customary for the architect or engineer who is responsible for 
the preparation and furnishing of Drawings and Specifications and other construction-related 
documents to be employed to provide professional services during the Bidding and 
Construction Phases of the Project, (1) to interpret and clarify the documentation so 
furnished and to modify the same as circumstances revealed during bidding and construction 
may dictate, (2) in connection with acceptance of substitute or equal items of materials and 
equipment proposed by bidders and Contractor(s), (3) in connection with approval of shop 
drawings and sample submittals, and (4) as a result of and in response to WIDSETH’s 
detecting in advance of performance of affected work inconsistencies or irregularities in such 
documentation. CLIENT agrees that if WIDSETH is not employed to provide such 
professional services during the Bidding (if the work is put out for bids) and the Construction 
Phases of the Project, WIDSETH will not be responsible for, and CLIENT shall indemnify and 
hold WIDSETH, its officers, consultant(s), subcontractor(s), employees and agents harmless 
from, all claims, damages, losses and expenses including attorneys’ fees arising out of, or 
resulting from, any interpretation, clarification, substitution acceptance, shop drawing or 
sample approval or modification of such documentation issued or carried out by CLIENT or 
others. Nothing contained in this paragraph shall be construed to release WIDSETH, its 
officers, consultant(s), subcontractor(s), employees and agents from liability for failure to 
perform in accordance with professional standards any duty or responsibility which 
WIDSETH has undertaken or assumed under this Agreement. 
 
 
ARTICLE 10. REVIEW OF SHOP DRAWINGS AND SUBMITTALS 
WIDSETH may review and approve or take other appropriate action on the contractor's 
submittals or shop drawings for the limited purpose of checking for general conformance with 
information given and design concept expressed in the Contract Documents. Review and/or 
approval of submittals is not conducted for the purpose of determining accuracy and 
completeness of other details or for substantiating instructions for installation or performance 
of equipment or systems, all of which remain the exclusive responsibility of the contractor. 
WIDSETH's review and/or approval shall not constitute approval of safety precautions, or any 
construction means, methods, techniques, sequences or procedures. WIDSETH's approval of 
a specific item shall not indicate approval of an assembly of which the item is a component. 
WIDSETH's review and/or approval shall not relieve contractor for any deviations from the 
requirements of the contract documents nor from the responsibility for errors or omissions on 
items such as sizes, dimensions, quantities, colors, or locations. Contractor shall remain 
solely responsible for compliance with any manufacturer requirements and recommendations. 
 
 
ARTICLE 11. REVIEW OF PAY APPLICATIONS 
If included in the scope of services, any review or certification of any pay applications, or 
certificates of completion shall be based upon WIDSETH's observation of the Work and on 
the data comprising the contractor's application for payment, and shall indicate that to the 
best of WIDSETH's knowledge, information and belief, the quantity and quality of the Work is 
in general conformance with the Contract Documents. The issuance of a certificate for 
payment or substantial completion is not a representation that WIDSETH has made 
exhaustive or continuous inspections, reviewed construction means and methods, verified 
any back-up data provided by the contractor, or ascertained how or for what purpose the 
contractor has used money previously paid by CLIENT.  
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ARTICLE 12. REQUESTS FOR INFORMATION (RFI) 
If included in the scope of services, WIDSETH will provide, with reasonable promptness, written 
responses to requests from any contractor for clarification, interpretation or information on the 
requirements of the Contract Documents. If Contractor’s RFI’s are, in WIDSETH’s professional 
opinion, for information readily apparent from reasonable observation of field conditions or 
review of the Contract Documents, or are reasonably inferable therefrom, WIDSETH shall be 
entitled to compensation for Additional Services for WIDSETH’s time in responding to such 
requests. CLIENT may wish to make the Contractor responsible to the CLIENT for all such 
charges for additional services as described in this article. 
 
 
ARTICLE 13. CONSTRUCTION OBSERVATION 
If included in the scope of services, WIDSETH will make site visits as specified in the scope of 
services in order to observe the progress of the Work completed. Such site visits and 
observations are not intended to be an exhaustive check or detailed inspection, but rather are to 
allow WIDSETH to become generally familiar with the Work. WIDSETH shall keep CLIENT 
informed about the progress of the Work and shall advise the CLIENT about observed 
deficiencies in the Work. WIDSETH shall not supervise, direct or have control over any 
Contractor’s work, nor have any responsibility for the construction means, methods, techniques, 
sequences or procedures selected by the Contractor nor for the Contractor’s safety precautions 
or programs in connection with the Work. These rights and responsibilities are solely those of 
the Contractor. WIDSETH shall not be responsible for any acts or omissions of any Contractor 
and shall not be responsible for any Contractor’s failure to perform the Work in accordance with 
the Contract Documents or any applicable laws, codes, regulations, or industry standards. 
 
If construction observation services are not included in the scope of services, CLIENT assumes 
all responsibility for interpretation of the Contract Documents and for construction observation, 
and the CLIENT waives any claims against WIDSETH that are connected with the performance 
of such services. 
 
 
ARTICLE 14. BETTERMENT 
If, due to WIDSETH’s negligence, a required item or component of the Project is omitted from 
the construction documents, WIDSETH shall not be responsible for paying the cost required to 
add such item or component to the extent that such item or component would have been 
required and included in the original construction documents. In no event, will WIDSETH be 
responsible for any cost or expense that provides betterment or upgrades or enhances the 
value of the Project. 
 
 
ARTICLE 15. CERTIFICATIONS, GUARANTEES AND WARRANTIES 
WIDSETH shall not be required to sign any documents, no matter by who requested, that would 
result in WIDSETH having to certify, guarantee or warrant the existence of conditions whose 
existence WIDSETH cannot ascertain. CLIENT agrees not to make resolution of any dispute 
with WIDSETH or payment of any amount due to WIDSETH in any way contingent upon 
WIDSETH signing such certification. 
 
 
ARTICLE 16. CONTINGENCY FUND 
CLIENT and WIDSETH agree that certain increased costs and changes may be required 
because of possible omissions, ambiguities or inconsistencies in the plans and specifications 
prepared by WIDSETH, and therefore, that the final construction cost of the Project may exceed 
the bids, contract amount or estimated construction cost. CLIENT agrees to set aside a reserve 
in the amount of 5% of the Project construct costs as a contingency to be used, as required, to 
pay for any such increased costs and changes. CLIENT further agrees to make no claim by way 
of direct or third-party action against WIDSETH with respect to any increased costs within the 
contingency because of such changes or because of any claims made by any Contractor 
relating to such changes. 
 
 
ARTICLE 17. INSURANCE 
WIDSETH shall procure and maintain insurance for protection from claims against it under 
workers’ compensation acts, claims for damages because of bodily injury including personal 
injury, sickness or disease or death of any and all employees or of any person other than such 
employees, and from claims against it for damages because of injury to or destruction of 
property including loss of use resulting therefrom. 
 
Also, WIDSETH shall procure and maintain professional liability insurance for protection from 
claims arising out of performance of professional services caused by any negligent act, error, or 
omission for which WIDSETH is legally liable. 
 
Certificates of insurance will be provided to the CLIENT upon request. 
 
 
ARTICLE 18. ASSIGNMENT 
Neither Party to this Agreement shall transfer, sublet or assign any rights or duties under or 
interest in this Agreement, including but not limited to monies that are due or monies that may 
be due, without the prior written consent of the other party. Subcontracting to subconsultants, 
normally contemplated by WIDSETH as a generally accepted business practice, shall not be 
considered an assignment for purposes of this Agreement. 
 
 
 
 

 
ARTICLE 19. NO THIRD-PARTY BENEFICIARIES 
Nothing contained in this Agreement shall create a contractual relationship or a cause of 
action by a third-party against either WIDSETH or CLIENT. WIDSETH’s services pursuant to 
this Agreement are being performed solely for the CLIENT’s benefit, and no other party or 
entity shall have any claim against WIDSETH because of this Agreement. 
 
 
ARTICLE 20. CORPORATE PROTECTION 
It is intended by the parties to this Agreement that WIDSETH’s services in connection with 
the Project shall not subject WIDSETH’s individual employees, officers or directors to any 
personal legal exposure for the risks associated with this Project. Therefore, and 
notwithstanding anything to the contrary, CLIENT agrees that as the CLIENT’s sole and 
exclusive remedy, any claim, demand or suit shall be directed and/or asserted only against 
WIDSETH, a Minnesota corporation, and not against any of WIDSETH’s individual 
employees, officers or directors.  
 
 
ARTICLE 21. CONTROLLING LAW 
This Agreement is to be governed by the laws of the State of Minnesota. 
 
 
ARTICLE 22. ASSIGNMENT OF RISK 
In recognition of the relative risks and benefits of the project to both the CLIENT and 
WIDSETH, the risks have been allocated such that the CLIENT agrees, to the fullest extent 
permitted by law, to limit the liability of WIDSETH, employees of WIDSETH and sub-
consultants, to the CLIENT and to all construction contractors, subcontractors, agents and 
assigns on the project for any and all claims, losses, costs, damages of any nature 
whatsoever or claims expenses from any cause or causes, so that total aggregate liability of 
WIDSETH, employees of WIDSETH and sub-consultants, to all those named shall not 
exceed WIDSETH’s total fee received for services rendered on this project. Such claims and 
causes include, but are not limited to negligence, professional errors or omissions, strict 
liability, breach of contract or warranty. 
 
 
ARTICLE 23. NON-DISCRIMINATION 
WIDSETH will comply with the provisions of applicable federal, state and local statutes, 
ordinances and regulations pertaining to human rights and non-discrimination. 
 
 
ARTICLE 24. SEVERABILITY 
Any provision or portion thereof in this Agreement which is held to be void or unenforceable 
under any law shall be deemed stricken and all remaining provisions shall continue to be 
valid and binding between CLIENT and WIDSETH. All limits of liability and indemnities 
contained in the Agreement shall survive the completion or termination of the Agreement. 
 
 
ARTICLE 25. PRE-LIEN NOTICE 
PURSUANT TO THE AGREEMENT WIDSETH WILL BE 
PERFORMING SERVICES IN CONNECTION WITH 
IMPROVEMENTS OF REAL PROPERTY AND MAY CONTRACT 
WITH SUBCONSULTANTS OR SUBCONTRACTORS AS 
APPROPRIATE TO FURNISH LABOR, SKILL AND/OR 
MATERIALS IN THE PERFORMANCE OF THE WORK. 
ACCORDINGLY, CLIENT IS ENTITLED UNDER MINNESOTA LAW 
TO THE FOLLOWING NOTICE: 
 

(a) ANY PERSON OR COMPANY SUPPLYING LABOR OR 
MATERIALS FOR THIS IMPROVEMENT TO YOUR 
PROPERTY MAY FILE A LIEN AGAINST YOUR 
PROPERTY IF THAT PERSON OR COMPANY IS NOT 
PAID FOR ITS CONTRIBUTIONS. 
 

(b) UNDER MINNESOTA LAW, YOU HAVE THE RIGHT TO 
PAY PERSONS WHO SUPPLIED LABOR OR MATERIALS 
FOR THIS IMPROVEMENT DIRECTLY AND DEDUCT THIS 
AMOUNT FROM OUR CONTRACT PRICE, OR WITHHOLD 
THE AMOUNTS DUE FROM US UNTIL 120 DAYS AFTER 
COMPLETION OF THE IMPROVEMENT UNLESS WE 
GIVE YOU A LIEN WAIVER SIGNED BY PERSONS WHO 
SUPPLIED ANY LABOR OR MATERIALS FOR THE 
IMPROVEMENT AND WHO GAVE YOU TIMELY NOTICE. 
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Request for Council Action 

 
City Council Action 
Authorize the Hibbing City Council to attend the 2024 Hibbing Yuletide Festival "Winter 
Wonderland" on Thursday, December 12, 2024 from 3-7 p.m. at the Hibbing Public Library 
 
Description of Agenda Item 
Authorize the Hibbing City Council to attend the 2024 Hibbing Yuletide Festival "Winter 
Wonderland" on Thursday, December 12, 2024 from 3-7 p.m. at the Hibbing Public Library 
 
Strategic Initiative 
 
 
Owner of Agenda Item 
Jill Reini, Library Director , 218.966.2857, jillreini@hibbingmn.gov 
 
Introduction/Background/Justification/Key Issues/Legal 
 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
Budgeted along with a Grant from the Hibbing Foundation 
 
Action Requested 
Authorize the Hibbing City Council to attend the 2024 Hibbing Yuletide Festival "Winter 
Wonderland" on Thursday, December 12, 2024 from 3-7 p.m. at the Hibbing Public Library 
 
Attachments 
1. 2024 Yuletide City Council 
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Hibbing Public Library –2020 East 5th Avenue
 Hibbing, Minnesota 55746 

      
November 2024
Special Events Permit Application           
2024 Hibbing Yuletide Festival 
“WINTER WONDERLAND”    
Thursday, December 12, 2024
Hibbing Public Library
Time: 3:00PM-7:00PM

Dear Honorable Mayor Hyduke, City Council Members, City Department Heads, and Staff:

The Hibbing Public Library Team would like your approval to hold our 2024 Hibbing Yuletide 
Festival “Winter Wonderland” on Thursday, December 12, 2024, from 3:00PM-7:00PM. This free 
community event for all ages brings in hundreds of people in our community together to celebrate the 
holiday season. 

We would also like to invite all of you to come and celebrate with us! With your approval we would 
like to ask for prior authorization for any Council members who wish to attend that they would be 
able to.

We will be offering free horse drawn wagon rides, book giveaways, holiday crafts, refreshments, 
Yuletide story by the fireplace, visits with Santa, music performed by Crescendo Orchestra, music 
performed by the Hibbing City Band, and much more! We also received a $3,000.00 grant from The 
Owens-Pesavento / Dr. Benjamin P. Owens Family Foundation of Hibbing Foundation in support of 
this amazing event!

Thank you for all your support. 

Yours Sincerely,

April Fountain 
Library Specialist

Enclosed: Special Events Permit Application

Hibbing Public Library         
2020 5th Ave East
Hibbing, MN 55746
218-362-5959 
www.hibbingmn.gov

    
  

April Fountain, Library Specialists
April.Fountain@alslib.info
Direct Line: (218) 312-1587

Cell: (218) 969-3078 

MISSION STATEMENT: The Hibbing Public Library helps 
everyone succeed by providing technology to access the 
online world, introducing children to a lifetime of reading and 
learning, and bringing enjoyment into people’s lives.
LIBRARY GOALS (In order of priority):
1. Everyone will have free use of the latest technology to 

access global information and communication. 
2. Children, their families, and caregivers will have positive 

experiences that create successful young readers who 
value lifelong learning.

3. People’s lives will be energized and enriched through 
reading, viewing, listening, and sharing.

From the Hibbing Public Library Strategic Plan
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Request for Council Action 

 
City Council Action 
 
 
Description of Agenda Item 
 
 
Strategic Initiative 
 
 
Owner of Agenda Item 
Pete Hyduke, Mayor, 218.969.3067, petehyduke@hibbingmn.gov 
 
Introduction/Background/Justification/Key Issues/Legal 
 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
 
 
Action Requested 
Authorize the Mayor to sign a letter of support of Barrett Ziemer as the Intermediate Airport 
Systems Representative for the Metropolitan Airports Commission Board Position  
 
Attachments 
1. MAC Intermediate Airport Systems Rep Letter of Support.Barrett Ziemer 
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Date:

Mr. Rick King, Chair
Metropolitan Airports Commission
6040 28th Avenue S.
Minneapolis, MN 55450

RE:  Intermediate Airport Systems Rep Letter of Support for Mr. Barrett Ziemer

Dear Mr. King:

“Writer introduction.”  I have had the pleasure of working closely with Barrett Ziemer, Executive 
Director, Range Regional Airport (Hibbing, MN), on multiple occasions as he shares similar 
economic development goals for further improving the greater Iron Range area.

Mr. Ziemer has been a lifelong resident of Hibbing, MN and actually took his first student pilot 
lesson at Range Regional Airport.  That one flight forever instilled his love and passion for 
aviation. Thirty-four years later, the impact of that one flight still burns brightly as he now 
focuses on his current professional role as the Executive Director of that very same airport. 

In his current position, Mr. Ziemer’s work at the airport has a direct economic impact on the Iron 
Range Region as well as the communities that the airport serves.  He began his position as 
Executive Director, after having previously served as Assistant Director for 12 years, at the start 
of a global health pandemic.  His work during that challenging time demonstrates his never give 
up attitude.  His positive attitude and level of professionalism is further illustrated by his 
dedicated staff that he leads and humbly serves.

Mr. Ziemer has been involved in many significant airport and economic development projects 
over his 16 years at the airport.  

Examples:
o New airline terminal development
o Life Link air medical facility development
o Midwest Aircraft Refinishing facility development and expansion
o Detroit Reman (Speculative Building) development and expansion(s)
o Corporate hangar development for Premium Air Charter
o Multiple airfield improvement projects and air service development initiatives

o Commercial air service development and Essential Air Service (EAS) 
o Primary runway 13-31 and 4-22 rehabilitation
o Airfield storm water improvements
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o Parking lot improvements
o Airfield signage and lighting improvements
o Taxiway rehabilitation projects
o Airport Master Plan update
o Airport Zoning plan update (underway)
o MN DNR Air Tanker Base improvements (underway 2025)
o Airport Snow Removal and Equipment procurement
o Operation and oversight of Fixed Base Operator (FBO)
o Development and oversight of annual airport budget
o Airport Fire Fighting Foam (AFFF) transition (underway)

You will find Mr. Ziemer to be very humble and grounded in nature.  He has often stated that he 
prefers to fly under the radar and is not seeking any awards or commendations for his work.  He 
is a ‘working’ Executive Director who is still required and enjoys performing work not normally 
expected of a person in his position.  He is often the first snowplow operator at the airport at 
4:00 am and will continue to perform this essential duty until late into the afternoon.  He will 
graciously  take time from airport and economic development projects to provide airport tours to 
area students as he has been quoted multiple times that talking about the airport is what he 
most enjoys.     

Mr. Ziemer has demonstrated board and committee experience with multiple volunteer 
organizations, such as serving on multiple business chambers of commerce, Iron Range 
Tourism, Minnesota Council of Airports,  IRRR Technical Advisory Committee, and a volunteer 
fire fighter for over 14 years.  

Writers conclusion statement.
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Metropolitan  Airports Commission

Intermediate Airport Systems Rep 

Applicant:  Barrett Ziemer

Education:  Hibbing High School

University of North Dakota, B.A. Business and Public Administration, Airport 
Management

Title:  Executive Director – November 1, 2019 to present

Assistant Director – June 16, 2008 to October 30, 2019

Airport: Range Regional Airport, Hibbing, MN

Direct Airport Staff: 11 FTE and 2 PT

Range Regional Airport (HIB) – Executive Summary

Range Regional Airport (HIB) is located in northern Minnesota within St. Louis County and the 
city of Hibbing.  HIB is one of nine airports in Minnesota served by airlines and is a critical 
facility within the state aviation system, providing access into the Mesabi Iron Range region.  
The airport is classified within the Minnesota State Aviation System Plan (SASP) as a key 
commercial service airport, having a paved and lighted runway longer than 4,900 feet and 
serving scheduled air service.  HIB is governed by the Chisholm-Hibbing Airport Authority.

Besides contributing towards the local and regional economies, airports like the Range Regional 
Airport (RRA) also contribute towards improving the regions quality of life in a number of ways 
that are not captured by standard economic indicators and the regional economic reports. For 
example, RRA provides social benefits to the City of Hibbing and the surrounding communities 
by: (1) contributing to sustainable development; (2) supporting remote communities; and 
widening consumer choice. By taking advantage of recreational and leisure travel demand in the 
area, RRA is contributing to the local economy through nature-based tourism. It helps connect 
the local community to rest of the world with quick flights to the Minneapolis-Saint Paul (MSP) 
International Airport that are operated by SkyWest Airlines (Delta Connections) and the 
seasonal charter flights to Laughlin, Nevada, operated by the Sun Country Airlines.  In addition, 
RRA, like other similar sized airports, can assist local governments to establish relationships 
with other communities providing a means for the delivery of income-generating operations, 
such as the promotion of local goods and crafts, as well as essential supplies, such as medical, 
educational, and technological services, etc. Without the presence of RRA, the City of Hibbing 
and other communities of Minnesota’s Iron Range region would be devoid of these income-
generating, essential, and even, some non-essential services at low-cost to their residents. 
Moreover, RRA can facilitate closer international integration by increasing understanding of 
different cultures and nationalities through promotion of travel and tourism. In today’s geo-
political and economic climate, such services through the local airport, which contributes to 
consumer welfare and social benefits, cannot be denied.

Key Airport Tenants:

• SkyWest Airlines
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• Transportation Security Administration (TSA)
• Life Link Air Medical
• Premium Air (Air charter on demand operator)
• Fly Duluth (flight school)
• Hibbing Fueling Facility (Fixed Base Operator)
• Midwest Aircraft Refinishing (aircraft exterior and interior upgrades)
• TNT Airworks (aircraft maintenance provider)
• 36 private aircraft owner t-hangar tenants
• Enterprise rental car
• ACAR rental car
• MN Department of Natural Resources (Aerial wildland fire fighting base)
• Detroit Remanufacturing (airport industrial park, 120,000 square foot facility).

Demand Forecast:

HIB draws commercial air service users from a 60 plus mile radius.  Scheduled passenger 
service is provided by SkyWest Airlines (Delta Connections) using Bombardier CRJ 550 (50 
seats), CRJ 700 (65 seats), and CRJ 900 (75 seats) aircraft with direct flights to/from 
Minneapolis International Airport (MSP).    HIB’s airport master plan update forecasts passenger 
enplanements to continue to grow from a baseline of 22,200 to a high growth forecast of 44,500 
enplanements.  

HIB is also served with seasonal charter flights to Laughlin, NV (IFP) through Sun Country 
Airlines.  Sun Country, in partnership with the Riverside Resort and Casino, operate six (6) 
round trip charter flights during the months of October through March.  

Airport Improvement Initiatives (near term):

• Primary runway 13-31 pavement rehabilitation and extension from 6,758 feet to 7,400 
feet

o Land acquisition and environmental studies
o Complete airport zoning update (in process)

• Addition of 20-foot runway shoulders on runway 13-31.
• Increase runway pavement strength to accommodate heavier (larger) aircraft. 
• Airport energy sustainability:  solar feasibility study and identify potential sites for 

harvesting of renewable energy. 
• New aeronautical and non-aeronautical business development in airport industrial park.  

State certified ‘shovel ready’ parcels.
• Terminal/Landside Requirements:

o Additional concessions, restrooms, and administrative space.
o Increase air carrier apron space with up-gauging of Essential Air Service (EAS) 

aircraft or increased frequency of Boeing 737-800 type charter aircraft
o Improved wayfinding signage
o Parking – parking fee cost-benefit analysis, electric vehicle charging stations, 

align parking with terminal expansion plans.
• Aircraft Parking Requirements:

o Construction of new t-hangars – currently all t-hangars are full
o Construction of individual hangars and corporate hangars
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o Increase transient aircraft parking and aircraft tie down areas.
o Separation of airline and General Aviation (GA) activities.
o

• Airport Support Requirements:
o Addition to current airport snow removal and equipment maintenance facility.
o Construct new FBO and hangars on east side of airport to separate GA and 

airline activities.
o Construct new Aircraft Rescue and Fire Fighting (ARFF) building.
o Increase fuel farm capacity.

• Airport Economic Impact (FY 2019)
o Visitors: 10,045
o Area Employment: 263
o Payroll: $10.7 million
o Spending: $25.4 million
o Economic Activity: $36.1 million
o State and Local Tax Revenues: $1.4 million

o Business Use. Area businesses use general aviation to cut trip times from days to 
hours. Manufacturing firms use general aviation for logistical reasons and just-in-
time shipments of parts and supplies. The airport also supports convenient access 
for customers and suppliers of local companies. Local companies who use the 
airport include Cleveland Cliffs, U.S. Steel, Metal Technologies, Premium Plant 
Services, Premium Air, and Midwest Aircraft Refinishing. Visiting companies that 
use the airport include Lowe’s, Target, Menards, Caterpillar, John Deere, Adventure 
Seaplanes, El Aviation Inc., J.T. Morton Enterprises, J.B. Inc. of Tower, Lone 
Mountain Aircraft, Miner’s Inc. and Muller Construction. When representatives of 
these companies are in the area, they often have expenditures for lodging, food, 
ground transportation, and retail. The airport benefits the local economy by 
supporting these and other non-aviation companies.

o Forest Fire Fighting. The Department of Natural Resources (DNR) uses the 
airport for aerial inspections. The agency is responsible for monitoring wildlife, 
parks, forests, fishing, and water resources. Aviation is an essential tool that 
enables the DNR to carry out its activities and missions over an area of almost 
8,750 square miles. Aerial inspections conducted from this airport help monitor and 
protect the state’s environment. Over 32% of Minnesota is classified as forestland, 
and the DNR uses the airport to support its firefighting responsibilities. DNR 
operations are important to protecting national forests, people, and property in the 
area.

o Recreation. The airport provides visitors access to local resorts such as Fortune 
Bay Casino and Giants Ridge. Visitors to the Hibbing area spend on lodging, food, 
ground transportation, entertainment, and retail purchases. This spending helps 
support area resorts, employment and payroll. Additionally, resorts have local 
purchases for supplies, goods, and materials. Air access is vital to supporting the 
area’s tourism industry.

o Air Medical Services. Life Link III is based at the airport and provides medical air 
transportation. The airport is the busiest of eight bases in Minnesota and 
Wisconsin. Life Link III provides helicopter and fixed-wing transport services for 
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on-scene emergency response. The airport provides access to essential 
healthcare services, which improves the quality of life for local residents.

o Aircraft Refurbishing Services. Midwest Aircraft Refinishing, located on the 
airport, provides aircraft interior and exterior refurbishing services specializing in 
composite and aluminum aircraft. Services include, but are not limited to, interior 
replacement, custom paint, decals, hail damage repair, composite repair, Cirrus 
CAPS parachute deployment repairs, window and sealant repairs, and avionics.
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Request for Council Action 

 
City Council Action 
 
 
Description of Agenda Item 
 
 
Strategic Initiative 
 
 
Owner of Agenda Item  
 
Introduction/Background/Justification/Key Issues/Legal 
 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
 
 
Action Requested 
 
 
Attachments 
None 
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Request for Council Action 

 
City Council Action 
 
 
Description of Agenda Item 
 
 
Strategic Initiative 
 
 
Owner of Agenda Item  
 
Introduction/Background/Justification/Key Issues/Legal 
 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
 
 
Action Requested 
 
 
Attachments 
None 
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Request for Council Action 

 
City Council Action 
 
 
Description of Agenda Item 
 
 
Strategic Initiative 
 
 
Owner of Agenda Item  
 
Introduction/Background/Justification/Key Issues/Legal 
 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
 
 
Action Requested 
 
 
Attachments 
None 
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Request for Council Action 

 
City Council Action 
Approve the promotion of Mitchell Anderson to Firefighter/Paramedic effective 11/21/2024. 
 
Description of Agenda Item 
 
 
Strategic Initiative 
 
 
Owner of Agenda Item 
Erik Jankila, Fire Chief, 218.421.8363, erikjankila@hibbingmn.gov 
 
Introduction/Background/Justification/Key Issues/Legal 
According to the MOU between the City of Hibbing and IAFF, once a Firefighter/EMT acquires 
Paramedic certification, he/she shall be promoted to Firefighter/Paramedic at the next earliest 
City Council meeting.  Mr. Anderson obtained his Paramedic certification as of 11/14/2024. 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
Budgeted. 
 
Action Requested 
Approve the promotion of Mitchell Anderson to Firefighter/Paramedic effective 11/21/2024.  
 
Attachments 
None 
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Request for Council Action 

 
City Council Action 
 
 
Description of Agenda Item 
Authorize the nomination of Chris Whitney/Hibbing City Councilor Ward 4 as the 
Representative on the Arrowhead Regional Development Commission  
 
Strategic Initiative 
 
 
Owner of Agenda Item 
Candie Seppala, City Clerk - Deputy Administrator, 218-312-1560, 
candieseppala@hibbingmn.gov 
 
Introduction/Background/Justification/Key Issues/Legal 
 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
 
 
Action Requested 
Authorize the nomination of Chris Whitney/Hibbing City Councilor Ward 4 as the 
Representative on the Arrowhead Regional Development Commission  
 
Attachments 
1. Comm OVER 10000 - CWhitney City of HIB 
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ARROWHEAD REGIONAL DEVELOPMENT COMMISSION (ARDC) 
221 West First Street 

Duluth, MN 55802 

Phone: 218-529-7543 / Fax: 218-529-7592 / E-mail: kmattila@ardc.org 
 

COMMUNITES OVER 10,000 REPRESENTATIVE 
 

NOMINATION FORM 
 
 

CITY OF: __________________  
 

I hereby nominate the following person as the Communities Over 10,000 representative on the 
Arrowhead Regional Development Commission:  
 
 
Candidate’s Name/Title:____________________________________________________________________ 
 
 

City of:  _________________________________________________________________________ 
 
 

Address: ________________________________________________________________________________  
 
 

Phone:   ___________________________________ Email: ________________________________________  
 

Brief Bio (or attach a resume):  ______________________________________________________________________ 

__________________________________________________________________________________________________

_________________________________________________________________________________________________ 

Civic, Professional, &/Or Community Activities: ___________________________________________________ 

__________________________________________________________________________________________

__________________________________________________________________________________________  

 
Nominated By:  __________________________________________________________________________ 
 

Street Address:  __________________________________________________________________________  
 
City, State,Zip ____________________________________________________________________________________________ 
 

 

Phone No.  ___________________________________ Email: _____________________________________  

DEADLINE FOR NOMINATIONS TO BE RECEIVED VIA MAIL, FAX OR E-MAIL (above):  December 13th, 
2024.  
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Request for Council Action 

 
City Council Action 
Approve the Right of Entry Agreement authorizing St. Louis County the use of an established 
gravel road through the City's property (SE 1/4 of Section 1, Township 56N, Range 21W) as 
access to a timber sale 
 
Description of Agenda Item 
 
 
Strategic Initiative 
 
 
Owner of Agenda Item 
Greg Pruszinske, City Administrator, 218.969.4850, gregpruszinske@hibbingmn.gov 
 
Introduction/Background/Justification/Key Issues/Legal 
Approve the Right of Entry Agreement authorizing St. Louis County the use of an established 
gravel road through the City's property (SE 1/4 of Section 1, Township 56N, Range 21W) as 
access to a timber sale 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
 
 
Action Requested 
Approve the Right of Entry Agreement authorizing St. Louis County the use of an established 
gravel road through the City's property (SE 1/4 of Section 1, Township 56N, Range 21W) as 
access to a timber sale 
 
Attachments 
1. DOC112024-11202024155901 
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Request for Council Action 

 
City Council Action 
 
 
Description of Agenda Item 
 
 
Strategic Initiative 
 
 
Owner of Agenda Item  
 
Introduction/Background/Justification/Key Issues/Legal 
 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
 
 
Action Requested 
 
 
Attachments 
None 
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Request for Council Action 

 
City Council Action 
 
 
Description of Agenda Item 
 
 
Strategic Initiative 
 
 
Owner of Agenda Item  
 
Introduction/Background/Justification/Key Issues/Legal 
 
 
Board/Commission/Committee Actions(s): 
 
 
Budgetary/Fiscal Impact 
 
 
Action Requested 
 
 
Attachments 
None 
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',. ',., ii ; , r! H'tlU-S! ^/-rr
HIBBIh]tr Request for City Council Action

Citv Council Action

Approved Denied Amended Tabled

Attachments:

Main Agenda X Consent Agenda

Description of Agenda ltem:

K9

Strateeic lnitiative:

K9 Program

Owner of Asenda ltem/Department/email address/Phone:

Chief Estey
stevenestey@hibbingmn.gov

!ntroduction/Backeround/Justification/Kev lssues/Leeal

Approve the purchase of a firearms detection/apprehension K9 from [/ark l/cdonough in

the amount of $18,500. The price includes the K9 as well as the K9 handler training
through l/cdonough.

Board/Commission/Comm ittee Actions(s):

N/A

Budeetary/Fiscal lmpact:

K9 Capital

Action Requested: Questions, discussion, questions, City Council Action

Council Approval
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Mark McDonough

551 Van Buren St

Anoka, MN 55303

To Hibbing Potice DePartment

OCTOBER 14,7024

Due on receipt

_qrl , ITEM #

Purchase of imported potice K9 and training for
patrol and firearm detection

_jvllg_
s1 8,500.00

_j,t.rr-t_ LINE TOTAL 

-
51 8,500.00

51 8,500.00

s1 8,500.00

TOTAL DISCOUNT

SUBTOTAL

SALES TAX

TOTAL

Make att check payabte to Mark McDonough

INVOICE

SALESPERSON JOB
SHIPPING
METHOD SHIPPING TERA,TS DELIVERY DATE

PAYMENT
TERAAS

DUE DATE

DESCRIPTION

THANK YOU FOR YOUR BUSINESS!
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2024 YULETIDE MAP | Special Events Permit

Alternative Bus Stop Location Trash Can

Barricades 
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Request for City Council Action
City Council Action 

Approved Denied Amended Tabled 

Attachments:

 Main Agenda ____  Consent Agenda _____ 

Description of Agenda Item: 

Strategic Initiative: 

Owner of Agenda Item/Department/email address/Phone: 

Introduction/Background/Justification/Key Issues/Legal 

Board/Commission/Committee Actions(s): 

Budgetary/Fiscal Impact: 

Action Requested: Questions, discussion, questions, City Council Action 

Date: _________
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City of Hibbing

SPECIAL EVENT Permit Application  
 

 
 All applications for Special Events to be held within the City of Hibbing shall be reviewed 

by the City departments that will be involved during the operation of the Event.  Prior to 
review, all application information must be completed.  After Department Review, the 
applications will be submitted to the City Council for final approval. 
 

 Deadlines:   Applications must be submitted 60 days prior to the event.   
    

 RETURN APPLICATION to the City Hall Council Office 
             DATE RECEIVED BY COUNCIL OFFICE:  _____________________________________ 
 

Name/Description of Event: 
 

 
 2024 Hibbing Yuletide Festival “WINTER WONDERLAND”

Date of Event: 
 

 Thursday, December 12, 2024

Location of Event:  Hibbing Public Library

Organizer: 
 

 Library TEAM

Organizer Contact Information: Home Phone:                                  Work Phone: Cell Phone: 
218-362-5959 (Library)                       Jill- 218-312-1588
April-218-969-3078   Martine-218-312-1584

 Department Review.  If applicable and where noted in the application form, the event 
organizer will also need to contact City department heads  
 

DEPARTMENT  CONTACT # 

Hibbing Police Dept. Police Chief Steve Estey 218-262-0285 

Fire Department Fire Marshal Rossi Gangl 218-421-3942 

Sanitation Dept. John Sporer/Jim Watkins 218-362-5991 

Public Works Dept. John Sporer/Jim Watkins 218-362-5991 

City Services Nick Arola 218-362-5951 
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SPECIAL EVENT APPLICATION  01/03/2022 

City of Hibbing 

SPECIAL EVENT PERMIT APPLICATION 

  Applications MUST BE FILLED OUT COMPLETELY & ALL NECESSARY REQUIREMENTS ATTACHED 

LOCATION OF EVENT: Hibbing Public Library*2020 5th Ave East*Hibbing, MN 55746

TITLE, PURPOSE, AND BRIEF DESCRIPTION OF EVENT: 2024 Hibbing Yuletide Festival “WINTER WONDERLAND”

The purpose of this event is to bring our community together and celebrate the holiday season.
 We will be offering free horse drawn wagon rides, book giveaways, holiday crafts, refreshments, Yuletide story by the 
fireplace, visits with Santa, music performed by Crescendo Orchestra, music performed by the Hibbing City Band, and much 
more! We also received a $3,000.00 grant from The Owens-Pesavento / Dr. Benjamin P. Owens Family Foundation of Hibbing 
Foundation in support of this amazing event! 

Date of Event: Thursday, December 12, 2024      Time: 3:00PM-7:00PM

Refer media or citizen inquiries to: Jill Reini, April Fountain, or Martine Cianni
Hibbing Public Library   Telephone: 218-362-5959

APPLICANT AUTHORIZATION: 
Attach a written communication from the organization(s) in whose name the event will be advertised which authorizes you, the 
applicant, to apply for this special event permit on its or their behalf. 

Applicants Name & Title: April Fountain, Library Specialist

Address: 2020 5th Ave East Hibbing, MN 55746

Mailing Address: Same as above

Affiliation: City of Hibbing/Hibbing Public Library

Telephone:  (day) 218-362-5959 (evening) 218-969-3078

EVENT PRINCIPALS: 
On the next sheet, please list names, addresses, and telephone numbers of all the principals involved in any way in the 
proposed special event.  Include professional event organizers, event promoters, financial underwriters, commercial sponsors, 
charitable agencies for whose benefit the event is being produced, the organizations in whose name the event is being 
advertised, and all other administratively, financially, or organizationally involved as principals in the production of the 
proposed special event.  Make additional copies of the next sheet as needed to include all the principals involved in the 
proposed special event. 
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Page 3 of 11 

01/03/2022 

Name: Hibbing Public Library TEAM

Organization/Business/Agency/Affiliation: City of Hibbing/Hibbing Public Library/City Services/ The Owens-Pesavento / Dr. 
Benjamin P. Owens Family Foundation of Hibbing Foundation/Friends of the Library/Hibbing City Band/ Crescendo 
Orchestra/ Mike Hanson (wagon rides)/
Mailing Address: 2020 5th Ave. East, Hibbing, MN 55746

Daytime Phone:    218-362-5959                       Evening Phone:                                    Other: 

Title and Functional Responsibility with Regard to the Event: 
 Hibbing Public Library TEAM
Planning, preparing, advertising, set-up, working during the event, take down, and cleanup. 
 
 
Will this person have authority to cancel or greatly modify event plans?                                      Yes No 

Will this person be present at the event area or areas and in charge of the event at all times Yes  No 

 
Name: 

Organization/Business/Agency/Affiliation: 

Mailing Address: 

Daytime Phone:                                           Evening Phone:                                    Other: 

Title and Functional Responsibility with Regard to the Event: 
 
 
 
Will this person have authority to cancel or greatly modify event plans?                                      Yes No 

Will this person be present at the event area or areas and in charge of the event at all times Yes  No 

 
Name: 

Organization/Business/Agency/Affiliation: 

Mailing Address: 

Daytime Phone:                                           Evening Phone:                                    Other: 

Title and Functional Responsibility with Regard to the Event: 
 
 
 
Will this person have authority to cancel or greatly modify event plans?                                      Yes No 

Will this person be present at the event area or areas and in charge of the event at all times Yes  No 
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SPECIAL EVENT APPLICATION  01/03/2022 

REQUESTED EVENT COMPONENTS: 

REQUESTED DAY AND DATE (first choice): Thursday, December 12, 2024

Alternate days and dates: 
• N/A 
• ______________________________________
• ______________________________________

REQUESTED HOURS OF OPERATION: 

     From: 3:00pm to 7:00pm.

SET UP beginning Day and Date  

**Indicate the time at which any unit of an event will begin to assemble at such area 

     Day: Thursday, December 12, 2024  Time: 8:00AM

Describe the number and type of animals to be used in the Event  Horses for wagon rides.    Not Applicable 

**If the event is a Circus, Carnival, Menagerie, or Like Exhibition:  The license fee payable to the City of Hibbing is $60.00 
for the first day and $12.00 for each additional day. 

 If applicable, license fee to be included when submitting the application

See City Code Chapter 6, Section 6.23 for additional information. 

Attach a Draft of the Entry Form for Participants / Spectators      Attached 

Anticipated number of Participants:  500 OR MORE Spectators: ______________ 

**INSURANCE 

    Attach to this application either an Insurance policy or a certificate of insurance including the policy number, 
amount, and the provision that the City of Hibbing is included as an additional insured. 
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SPECIAL EVENT APPLICATION  01/03/2022 

SANITATION: 
 Attach your “Plan for Clean-Up / Material Preservation”.   
 Include number, type and location of trash containers to be provided for the event.   
 Indicate who and how many will be responsible for emptying and cleaning up around containers during the 

event. 
 Indicate who and how many will be responsible for cleaning up after animals if they are used in the event. 
 Indicate who and how many will be responsible for cleaning up the event after the event.   
 Described the number, type and location of portable toilets to be provided for the event (or permanent 

toilets to be used for the event).   
 Include any other plan you have for ensuring post-event cleanliness and material preservation of city 

facilities, equipment, premises and streets. 

MAP (Noting the following items): 
Check off below items that apply to your event. 

 Indicate these items on attached separate maps.  Use, where necessary, a to-scale drawing. 

 If a route is involved, the beginning area, the route (indicate directions with arrows), and the finished area; 

 If a route is involved, the places where buses or trains need to be considered; 

 If a route is involved, it will expedite approval of your event if you attach separate maps giving two or three alternate 
routes; 

 Indicate if Roads and/or Sidewalks will be Closed   
The applicant will be required to explain how motorists and business owners and residents will be notified in advance 
of the event. 

 Barricades, cones, safety, portable parking signs (note location - provided by Public Works) 

 If a relay is involved, indicate hand-off points; 

 Entertainment or stage locations (grandstand operators should provide you with a to-scale drawing; 

 Alcoholic beverage concession areas; location must be specified 

 Non-alcoholic concession areas; 

 Food concession areas; 

 General merchandise concession areas; 

 Portable toilet facilities (indicate number); 

 First aid facilities; 

 Event participant and/or spectator parking areas; 
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SPECIAL EVENT APPLICATION  01/03/2022 

 Event organizers command post; 

 Fireworks or pyrotechnics site; (Must contact Fire Marshal) 

 Vehicle fuel handling site; 

 Cooking areas; 

 Tables, enclosures, etc.; 

 Temporary or permanent structures constructed for the event; 
 Site of electrical wiring to be installed for the event; 
 Trash containers (indicate number): _______ 
 Other.  Please describe: 

AVAILABILITY OF FOOD, BEVERAGES AND/OR ENTERTAINMENT 

If there will be music, sound amplification or any other noise impact, please describe, including the 
intended hours of the music, sound or noise. 

3:00PM-7:00PM
If a casino party, a dance or live entertainment is a part of your event, please describe: 

ENTERTAINMENT: 

Please describe all of the activities of your event for which a license is required, for example, a cabaret 
license, a caterer’s license, a general merchandise concession license, peddler or transient merchant 
license, etc. (attach to this application all required licenses) Peddler or Transient Merchant Licenses 
for vendors

Alcoholic Beverages to be served?       Yes     No 

Temporary Liquor License Applied For? 
  BEER    Yes      No  

  COMMUNITY FESTIVAL LICENSE       Yes     No 
  TEMPORARY ON SALE    Yes    No 

Organization Applying for License for Alcoholic Beverages: 

Describe what system will be used to ensure that alcoholic beverages will be consumed only by those persons 21 
years and older. 

Describe how, where, when and by whom the alcoholic beverages will be served. 
ALCOHOL: 

List of people who will be selling the alcohol: 

Have they attended server training?    Yes       No 
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SPECIAL EVENT APPLICATION  01/03/2022 

Food and/or non-alcoholic beverages to be served?        Yes       No 

Describe sanitation measures, food handling procedures and the nature of the food (such as 
pre-packaged foods, hot dogs, pre-mixed sodas, unpeeled fruit, raw meats, vegetables, fish or 
peeled and cut fruits). 

Pre-packaged items and food prepared by licensed Food establishment - Gloves/Sanitizer will 
be used for handling food items

A health permit may be required from either the State of MN or St. Louis County.    Attach a 
copy of your health permit to this application. 

FOOD: 

If you intend to cook food in the event area, describe your area layout, including fuel or If 
electrical sources to be used. 

SECURITY AND SAFETY PROCEDURES: 

The Hibbing Police Department will determine the minimum number of private security guards and police officers required to 
adequately staff your event.  If the prescribed number of private security guards is not provided or proves inadequate, the 
Hibbing Police Department maintains the right to shut down any or all components of the event and/or to provide additional 
police services that may be billed directly to the host organization. 

Describe your proposed procedures for set-up operation, internal security, and crowd control. 
We will have Library staff from the Hibbing Public Library, city service staff, we are also arranging kid volunteers to help and 
adult volunteers who have already been background checked and approved by the City of Hibbing. 

If the event is to occur at night, describe how you are going to light the event area in order to increase the safety of 
participants and spectators coming to and leaving the event. Outdoor streetlights, City Hall Lights, Christmas Lights

If your event includes vehicles or animals, describe the minimum and maximum speeds of the event and the minimum and 
maximum intervals of space to be maintained between units. Horse drawn wagon rides from 3:30-5:30pm will travel no faster 
than 5-10 mph around City Hall in a loop around the surrounding areas.
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SPECIAL EVENT APPLICATION  01/03/2022 

  Attach to this application a copy of your building permit (or permits) if you are installing any electrical wiring on a temporary 
or permanent basis and/or if you are building any temporary or permanent structures such as bleachers, scaffolding, a 
grandstand, reviewing stands, stages or platforms. 
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01/03/2022 

  Attach a copy of your fire department permit or permits to this application if you will use parade floats; an open flame; 
fireworks or pyrotechnics; vehicle fuels; cooking facilities; enclosures (and tables within those enclosures), tents, air-supported 
structures, canopies, or any fabric shelters. 
 
 
Give names, address and phone numbers of the agency or agencies which will provide first aid staff and equipment.  Attach 
additional sheets if necessary. 
 
Name of Agency: City staff who are trained in Frist Aid and CPR 
Name of Representative: ___________________________________________________________ 
Address: ________________________________________________________________________ Phone Numbers: 
_________________________________________________________________ 
 
 
Indicate medical services that will be provided for the event. 
 
Medical Service                                 How Provided:

Inside the Library we have a First Aid Station with basic supplies and access to an AED device.
In the event that we will need medical services, we will call 911.
   Ambulance                     
   Doctors                           
   Nurses                            
   Paramedics                     
 
 

HIBBING FIRE DEPARTMENT REQUIREMENTS 

 
In accordance with Minnesota State Fire Code Section 403.1 the Fire Marshal shall evaluate the need for requiring fire 
personnel to be in attendance of a public assembly for the following reasons: keep diligent watch for fires, obstruction to 
means of egress and other hazards and shall take prompt measures for remediation of hazards.  The Hibbing Fire Marshal 
maintains the right to require fire service personnel to staff special events that are construed as a potential hazard to the 
public safety.  These additional services may be billed directly to the host.  
 

 
In accordance with Minnesota State Fire Code Section 403.2; for an indoor special permit public assembly, the Fire Marshal 
shall receive a floor plan with dimensions of the floor, seating, and exit widths.  A total number of participants shall be 
submitted in order to evaluate the occupancy load and safe egress out of the building. The Fire Marshal shall assign an 
occupancy load for the event which shall be adhered to.  All event floor plan layouts must be approved by the Fire Marshal and 
all special permit public events are subject to inspection by the Fire Marshal the day of the event.  The Fire Marshal and/or 
designee reserves the right, under MN State Fire code, to stop and/or remedy any unsafe actions up to and including the 
cancelling of the event. 
 

SPECIAL EVENT APPLICATION                                                                                                                     
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01/03/2022 

 

 

 VENDORS OR CONCESSIONAIRES: 
Describe what vendors or concessionaires you will allow in conjunction with the event and the purpose or purposes of these 
concessions. 
All vendors or concessionaires who wish to be a part of this event will need to fill out a Peddler's/Transient Merchant License 
and have it approved by the City Council prior to the event.
 
Describe how you intend to regulate, monitor and control the type, number and quality of vendors/concessionaires who you 
may permit to operate in conjunction with the event. 
 

MITIGATION OF THE IMPACT ON OTHERS: 
Describe how you intend to mitigate the impact of the special event on businesses, churches, neighbors, motorists, mass transit 
users and others.  Attach additional sheets, if necessary, entitled “Mitigation of the Impact of Others.” 
 We will work with the bus company to make sure that there is still a bus route for patrons with the alternate bus pickup 
location.

OTHER PERTINENT INFORMATION: 
 
We will be coordinating with the Department Head of City Services, Nick Arola, to help with staffing on maintenance. 

We will also be coordinating with The Public Works & Sanitation Department Heads to help with equipment for blocking 5th 
Ave East the frontage road areas with sawhorses, so that our wagon rides go smoothly. 
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Sanitation:

 6-8 Trash cans will be available to the public.
 Library, city and volunteers will clean and take out the garbage after the 

event is held.

Map:

 The map provided gives the bus stop during the pgoram.
 The library would like No Parking signs placed on 5th ave. between the 

library and City Hall on Wednesday late afternoon to let people know the 
block will be closed off for the event.

 We would like to barricade at 2st St. and 5th Ave. and towards the one-way 
alley between the library and City Hall for safety and wagon rides.

 The library has public restrooms, a first aid station, and an AED machine.
 Parking can easily be accessed on 21st St., 4th, 5th, and 6th Ave.

Food:

 Prepackaged/bakery cookies. Gloves will be provided for all handling of 
food.
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